Community Development
C | TY 0 F 14600 Minnetonka Bivd
Minnetonka, MN 55345
I N N ETO N I( (952) 939-8297 (Karen Telega)
Email: ktelega@minnetonkamn.gov

Mechanical, Gas Piping, and Fireplace Accessory Licensing Application

Please complete the application and provide a check payment with the following required information (see
samples attached):

1) Master Competency card(s) showing your ability or credentials for performing the requested work.
Per our city code, master competency cards are accepted from the following cities: Bloomington,
Minneapolis, St. Cloud, St. Paul, St. Louis Park, or Rochester.

2) Mechanical Bond and

3) Certificate of Insurance

Minnetonka offers a one, two, or three year license based on your need. Multi-year licensing is offered at a
discounted rate. If you choose a multi-year license option, you are responsible for submitting updated
copies of your mechanical bond and insurance liability forms upon expiration. If this is not provided, your
permits/inspections will be delayed. Please see the attached application for details on these options.

The following licenses are available:

Gas — May install, alter, repair, extend any gas piping system from the house side of the meter to
appliances and may install manufactured gas or manufactured wood fireplaces.

Warm Air — May install, alter, repair, clean or extend any heating, air conditioners (under 5 tons),
ventilation or exhaust system, manufactured fireplaces, fireplace stoves, stoves or other manufactured
wood burning devices, incinerators, chimneys or vents. The holder of this license is the only person
allowed to install furnaces.

Refrigeration — May alter, install, repair, clean or extend any cooling or refrigeration system
(example: commercial walk in coolers)

Steam/Hot Water — May install, alter, repair, clean or extend any hot water low-pressure steam
system.

Accessory (Fireplace only) — The holder of a Minnesota builders contractor license certificate may
install, alter or repair manufactured fireplaces, fireplace stoves, stoves, or other manufactured wood
burning devices and accessory items such as humidifiers, electronic air cleaners, air filter devices,
residential exhaust fans and window air conditioners and other self-contained refrigeration units. The
holder of this license cannot do any gas-piping or ductwork.

The City of Minnetonka distributes general city information and notices electronically through an electronic
notification system. As an application for a new business license or for a renewal of an existing business
license, you can sign up to receive notices through the city’s electronic notification system at the city’s
website at eminnetonka.com. This would include getting notifications or any proposed ordinances at least
ten days before the city council of Minnetonka conducts a final vote on the proposed ordinance.

Please contact the city to update and/or remove any new or terminated employees from your license. For
licensing questions, please call (952) 939-8297 or ktelega@minnetonkamn.gov or for inspection & permit
questions, call (952) 939-8394.
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Mechanical Contractor
MINNETONKA License Application

CITY OF

Community Development

Mail the application, all required documentation and check payment to: Karen Telega, City of Minnetonka, 14600
Minnetonka Blvd., Minnetonka, MN 55345. Questions on licensing? Call (952) 939-8297 or Email:
ktelega@minnetonkamn.gov. The city will try to complete processing within your time schedule but may require up to
five (5) business days.

APPLICANT INFORMATION

Business name

DBA (if applicable)

Address/City/State/Zip
Phone number Email
address
MN Tax ID Federal Tax ID
LICENSE CATEGORIES/FEES
[] Gas A pdf, of each Master Comp Card
indicated to the left, is needed for
each type of license.
[] 1Year $ 65 (expires 01/31/2026) Names on the comp cards:
[ ] 2 Years $110 (expires 01/31/2027) 1)
[ ] 3 Years $145 (expires 01/31/2028) 2)

3)

[ ] Warm Air [] Refrigeration [] Steam/Hot Water
[ ] 1Year $65 (expires 01/31/2026)
[ ] 2 Years $110 (expires 01/31/2027)
[ ] 3 Years $145 (expires 01/31/2028)

FIREPLACE ONLY — NO GAS PIPING LICENSE WANTED

The licensee holder may install, alter, or repair manufactured fireplaces, fireplace stoves, or
other wood burning devices.

Fireplace only
[ ] 1Year $ 55 (expires 01/31/26)
[ ] 2Years$ 90 (expires 01/31/27)
[ ] 3 Years $120 (expires 01/31/28)

If you are not required to provide workers’ compensation insurance, please check the box below.
[]1am not required to provide workers’ compensation according to Minnesota Statute 176.041.

I, (we), hereby certify that the information provided herein is true and correct to the best of my
knowledge and belief. |, (we), have complied with all the requirements of Section 515 of the Minnetonka
City Code necessary for obtaining the license. I, (we), hereby apply for the license, subject to all
conditions and provisions of the Minnetonka City Code.

Signature Date Print Name & Title
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Examples of the 3 required documents to be included with application and payment.

1. Master Competency Card(s)

Below are samples from Minneapolis and St. Paul: They must say “Master” or “M” next to each competency you
are applying for. “Journeyman” or “J” is not accepted as a Master Comp card. St. Louis Park only issues Master

Comp cards.

Gas — May install, alter, repair, extend any gas piping system from the house side of the meter to appliances
and may install manufactured gas or manufactured wood fireplaces.

Warm Air — May install, alter, repair, clean or extend any heating, air conditioner (under 5 tons), ductwork,
ventilation or exhaust system, manufactured fireplaces, fireplace stoves, stoves or other manufactured wood
burning devices, incinerators, chimneys or vents. The holder of this license is the only person allowed to install

furnaces.

Refrigeration — May alter, install, repair, clean or extend any cooling or refrigeration system (example:
commercial coolers).
Steam/Hot Water — May install, alter, repair, clean or extend any hot water Iow—pressure steam system

Cut along outer lines, fold on center line for

wallet size.
City of Saint Paul Please call for inspections
Depnrummt of Safety between 7:30 and 9:00 a.m,
and Inspections Monday - Friday

CERTIFICATE OF COMPETENCY
This is to certify that:

holds the fellowing compercncies:
Master Gasbur A
Master Oilbur A
Master PL/GF
Master Refrig A
Master Stpam A

These competencics ciplre. 12012021
Ricardo X, Cervantes
Director

Signature of Certificd Card Holder ;
-ACeep this eard In your posscasion on the job. | THISCARIISIYOURRECEIPT

. : 250 South 4th St
wgﬁiaspolls Certificate of Competency Minneapolis. MN 55415
This Certificate must be renewed annually 2021 :;.;;;,.;;;ﬁ;; ; c:.-:,,;;; T
and is NOT transferrable I This is to certify that:
| holds the following competencies:
GFM Gas Fitter
g Name: SHWM Steam/Hot Water
Address: g OBM  Oil Burner

WAVM Warm Air/Ventilation
PGM Plumbing/Gas Specific
se Eornpetenues expire: 11/1/2021
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|

|

1

: RM Refrigeration
I

|
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2. Mechanical Contractor Bond certificate or print-out from state website. Please include a copy of
the certificate you received back from the state. DO NOT SEND the application submitted to the state
— that will not be accepted.

b O i " MECHANICAL CONTRACTOR BOND

LABOR & INDUSTRY
Construction Codes and Licensing Division LUicensing and Certification Sandoes 443 Lafkayete Road N 8t Paul, MM 5155
Wabsite:: www.dilmngoviocidasp Emait: "dllliconse@slaln mius Phona: 651.204.5004

This is to certify that the centificate holder is registered as a MECHANICAL CONTRACTOR BOND in the state of Minnesota and is in compliance
with Minnesota Statutes 326B.197, and has filed a 525,000 mechanical bond to perform gas, heating, ventilation, cooling, air conditioning,

fuel burning, or refrigeration work iri‘all arcas'of the sfti during the registration period; provided the work performed Gomiplies with i
the State Mechanical Code and the certi holder miaifitain oomp]:ancc with the required bond and workers' compensation laws, . .

Registration : MECHANICAL CONTRACTOR BOND
RegNumber : MB

sEE SAM PLE ON LY

" VERIFY UP-TO-DATE STJQ'!‘JJS. BOND, AN&!NsURMNCE lNFO AT

“ore—r

{EN"I‘EB NUMBER]

If you are not able to find the above certificate, go to the state website
https://www.dli.mn.gov/sites/default/files/pdf/ims-license-registration-lookup.pdf Once you are on your
bond page, expand the blue/white arrow to show the full Legal Business name etc.

ompany Information

[&5] Business

Legal Business Name [N ECHANICAL INC NOTE: To provide a copy of the bond from
DBA Name the state website, you need to expand the
Public Mailing Address T record details so the Legal Business Name,
:> Unit/Apt/Suite Public Mailing Address, Email, Business
o Phonis and ivhe I\;IB number at the bottom are
ALL SHOWING.
State MN
Zipcode I

EmailAddress _.(0m

Business Phone (952) I

<


https://www.dli.mn.gov/sites/default/files/pdf/ims-license-registration-lookup.pdf

3. Certificate of Insurance with the City of Minnetonka listed as the certificate holder

———
ACORD" CERTIFICATE OF LIABILITY INSURANGE | e

THIS CERTIFICATE |5 ISSUED A5 A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIRCATE OF IMSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISBUING INSURER[E), AUTHORIZED
REPREEENTA‘I’I‘HE oR FRDDLK:E! AND THE CER"I'IFICA'I'E HDLIH

ElIE BURED grovimars of e endarsed.
IWEWTIOH BW\'ED,WW lbmthmﬂ“mﬂlm of hﬂlmﬂﬂlﬁnwllﬁﬂ iy reguing an endorement. A statement on
this certificate dors not confer rights to the certificate holder in lieu of such endorsement|s).

- e T

IRSAIRER] 51 AFFORD R COVERAGE WA 3

CLTMNTENZE Vi Hi R-
THE IS TO CERTIFY THAT THE POUICIES OF IMSURANCE LISTED BELDWY HEVE BEEN ES5LIED TO THE INSLRED NAMED ABOWE FOR THE POLICY PERIOD
BIDICATED. MOTWITHETANDING 8847 RECQUIREMENT, TERM OR COMDITION OF ANY CONTRACT OR OTHER DOCUMENT \WITH RESPFECT TO'WHICH THES
CERTIFICATE MAY BE IBEUED OR MAY PERTAIN, THE MEURANCE AFFORDED BY THE POLICIES DESCRBED HEREIN 18 SUBIECT TO ALL THE TERMS,
EXCULSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOSN WY HaWE BEEN REDUCED BY R0 CLAIMS
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CERTIFICATE HOLDER CANCELLATION

SHOULD ANY OF THE ABCVE DESSRISED POLICIES BE CANGELLED BEFORE
THE EXPRATICH BATE THERESS, NOTICE WILL BE BELIVERED i
Chy of Minnatonka ACCORDANCE WITH THE POLICY PROVISIONS.

14500 Minnetonka Bed
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