
 

 

                                                                                                                           
                                                                                                                                                                                                                                                                                                                                                                               
Mechanical, Gas Piping, and Fireplace Accessory Licensing Application 

 
Please complete the application and provide a check payment with the following required information (see 
samples attached):  
 

1) Master Competency card(s) showing your ability or credentials for performing the requested work. 
Per our city code, master competency cards are accepted from the following cities: Bloomington, 
Minneapolis, St. Cloud, St. Paul, St. Louis Park, or Rochester. 

2) Mechanical Bond and  
3) Certificate of Insurance  

 
Minnetonka offers a one, two, or three year license based on your need. Multi-year licensing is offered at a 
discounted rate. If you choose a multi-year license option, you are responsible for submitting updated 
copies of your mechanical bond and insurance liability forms upon expiration. If this is not provided, your 
permits/inspections will be delayed. Please see the attached application for details on these options. 
 
The following licenses are available: 

 
Gas — May install, alter, repair, extend any gas piping system from the house side of the meter to 
appliances and may install manufactured gas or manufactured wood fireplaces. 
 
Warm Air — May install, alter, repair, clean or extend any heating, air conditioners (under 5 tons), 
ventilation or exhaust system, manufactured fireplaces, fireplace stoves, stoves or other manufactured 
wood burning devices, incinerators, chimneys or vents. The holder of this license is the only person 
allowed to install furnaces.  
 
Refrigeration — May alter, install, repair, clean or extend any cooling or refrigeration system 
(example: commercial walk in coolers) 
 
Steam/Hot Water — May install, alter, repair, clean or extend any hot water low-pressure steam 
system. 
 
Accessory (Fireplace only) — The holder of a Minnesota builders contractor license certificate may 
install, alter or repair manufactured fireplaces, fireplace stoves, stoves, or other manufactured wood 
burning devices and accessory items such as humidifiers, electronic air cleaners, air filter devices, 
residential exhaust fans and window air conditioners and other self-contained refrigeration units. The 
holder of this license cannot do any gas-piping or ductwork. 
 

The City of Minnetonka distributes general city information and notices electronically through an electronic 
notification system. As an application for a new business license or for a renewal of an existing business 
license, you can sign up to receive notices through the city’s electronic notification system at the city’s 
website at eminnetonka.com. This would include getting notifications or any proposed ordinances at least 
ten days before the city council of Minnetonka conducts a final vote on the proposed ordinance. 
 
Please contact the city to update and/or remove any new or terminated employees from your license. For 
licensing questions, please call (952) 939-8297 or ktelega@minnetonkamn.gov or for inspection & permit 
questions, call (952) 939-8394. 
  
 

Community Development  
14600 Minnetonka Blvd 
Minnetonka, MN  55345 
(952) 939-8297 (Karen Telega)   
Email: ktelega@minnetonkamn.gov 

mailto:ktelega@eminnetonka.com
mailto:ktelega@minnetonkamn.gov


 
 

 
 
 

 
 

 
Community Development 
 

Mail the application, all required documentation and check payment to: Karen Telega, City of Minnetonka, 14600 
Minnetonka Blvd., Minnetonka, MN 55345.  Questions on licensing? Call (952) 939-8297 or Email: 
ktelega@minnetonkamn.gov. The city will try to complete processing within your time schedule but may require up to 
five (5) business days. 
 

 APPLICANT INFORMATION 

Business name  

DBA (if applicable)  

Address/City/State/Zip  

Phone number  Email 
address  

MN Tax ID  Federal Tax ID  

LICENSE CATEGORIES/FEES 

 Gas 

 
A pdf, of each Master Comp Card 
indicated to the left, is needed for 
each type of license. 

         1 Year   $  65 (expires 01/31/2026) Names on the comp cards: 
         2 Years $110 (expires 01/31/2027) 1)____________________________ 
         3 Years $145 (expires 01/31/2028) 2)____________________________ 

 3)____________________________ 
 Warm Air   Refrigeration    Steam/Hot Water  

         1 Year   $ 65 (expires 01/31/2026)  
         2 Years $110 (expires 01/31/2027)  
         3 Years $145 (expires 01/31/2028)  

  
FIREPLACE ONLY – NO GAS PIPING LICENSE WANTED 

The licensee holder may install, alter, or repair manufactured fireplaces, fireplace stoves, or 
other wood burning devices.   
 
Fireplace only 
        1 Year   $  55 (expires 01/31/26) 
        2 Years $  90 (expires 01/31/27) 
        3 Years $120 (expires 01/31/28) 
If you are not required to provide workers’ compensation insurance, please check the box below. 
 

 I am not required to provide workers’ compensation according to Minnesota Statute 176.041.  
 
I, (we), hereby certify that the information provided herein is true and correct to the best of my 
knowledge and belief. I, (we), have complied with all the requirements of Section 515 of the Minnetonka 
City Code necessary for obtaining the license. I, (we), hereby apply for the license, subject to all 
conditions and provisions of the Minnetonka City Code.  
Signature                                             Date Print Name & Title 

 

Mechanical Contractor 
License Application  

mailto:ktelega@minnetonkamn.gov


Examples of the 3 required documents to be included with application and payment. 
 
1. Master Competency Card(s)  

  Below are samples from Minneapolis and St. Paul: They must say “Master” or “M” next to each competency you 
are    applying for. “Journeyman” or “J” is not accepted as a Master Comp card. St. Louis Park only issues Master 
Comp cards. 

Gas — May install, alter, repair, extend any gas piping system from the house side of the meter to appliances 
and may install manufactured gas or manufactured wood fireplaces. 

Warm Air — May install, alter, repair, clean or extend any heating, air conditioner (under 5 tons), ductwork, 
ventilation or exhaust system, manufactured fireplaces, fireplace stoves, stoves or other manufactured wood 
burning devices, incinerators, chimneys or vents. The holder of this license is the only person allowed to install 
furnaces. 

Refrigeration — May alter, install, repair, clean or extend any cooling or refrigeration system (example: 
commercial coolers). 
Steam/Hot Water — May install, alter, repair, clean or extend any hot water low-pressure steam system. 

 
 
 
 
 
 



2. Mechanical Contractor Bond certificate or print-out from state website. Please include a copy of
the certificate you received back from the state. DO NOT SEND the application submitted to the state
– that will not be accepted.

If you are not able to find the above certificate, go to the state website 
https://www.dli.mn.gov/sites/default/files/pdf/ims-license-registration-lookup.pdf  Once you are on your 
bond page, expand the blue/white arrow to show the full Legal Business name etc.  

https://www.dli.mn.gov/sites/default/files/pdf/ims-license-registration-lookup.pdf


3. Certificate of Insurance with the City of Minnetonka listed as the certificate holder
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